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Cranfield School of Management

Cranfield, Bedford, England, MK43 0AL

Telephone:
Direct line for Admissions
+44(0)1234 754431


Switchboard
+44(0)1234 751122


Fax
+44(0)1234 752439


Email
MBAadmissions@cranfield.ac.uk

Application check list:

Your completed application should include the following:

1.
2 copies of the Application Forms
(
2.
Academic Reference
(
3.
Work Reference
(
4.
Personal Record Form (last page of this file)
(
5.
2 copies of Degree and Professional Certificates*
(
6.
GMAT Score (where appropriate)
(
7.
IELTS or TOEFL Score (where appropriate)
(
8.
Application fee of £75.00
(
*If accepted on the programme you will have to produce the original certificate(s) at Registration
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The Cranfield MBA

Application Fee

All application forms for any of our MBA Programmes must be accompanied by a £75.00 (VAT inclusive) Application Fee.

Cheques should be made payable to Cranfield University, or you may pay by Visa/Mastercard.  If completing this form by hand, please print your details on the tear-off slip below.

We are unable to process applications received without this covering payment.

VAT Reg:-  GB 491 3586 22


MBA Application Fee

I enclose £75.00 cheque made payable to Cranfield University           

Or

Debit my Visa …………….…           Mastercard ….…………..
Credit Card Number …………………………………………………………..

Cardholder’s Signature ……………………………………………………….
Name & Address of Cardholder ……………………………………………...

……………………………………………………………………………………

……………………………………………………………………………………

……………………………………...Post Code ………………………………...

Expiry Date ……………………………………………………………………..
Information for Applicants
Please read this before completing

your application form

	Thank you for your interest in one of our MBA programmes.

This information booklet has been designed to explain clearly our admissions procedures and to allow you the opportunity to give us as full an account of your personal achievements and ambitions as possible.

Admission requirements
Age

The normal age range of entrants is 26-36 but applications outside this are always considered on their individual merits and circumstances.  Below the age of 26 exceptions are likely only for the most outstanding candidates.

Experience

Candidates are normally required to have at least 3 years’ post-qualification work experience.  Our definition of the term “work experience” is very broad and we welcome applicants from non-commercial organisations.

Qualifications
(
Normally a 1st or 2nd Class honours degree from a UK university, or an equivalent academic qualification from a similar overseas institution.  Certain approved professional qualifications will be considered in the absence of a first degree.  Limited exceptions to these criteria are possible.

(
A good score in the Graduate Management Admissions Test (GMAT).  Currently the average score at Cranfield is 640.  The test can be taken at test centres throughout the world.  Further details may be obtained from:


Graduate Management Admission Test


Educational Testing Service


PO Box 6103


Princeton NJ08541-6103


USA


Tel: +609 771 7330


Fax: +609 883 4349


Email: gmat@ets.org


Internet: http://www.gmat.org

Cranfield’s GMAT registration number is 0822.

Candidates who are able to come to Cranfield for interview may take the Cranfield Admissions Tests instead of GMAT on the day they attend for interview. However, as Recruiters are increasingly using GMAT scores in their interview process, we strongly recommend that candidates for the Full-time MBA take GMAT.
	(
The British Council International English Language Test (IELTS) for those applicants for whom English is not their first language.  A result in Band 7 for both written and spoken English is essential.


This test can be taken “on demand” in any of the 200 centres spread throughout 100 countries in British Council offices overseas.  Applications should be made direct to the local office.  If no office is available, enquiries should be made at the British Consular Offices. www.IELTS.org

A TOEFL score of around 600 for the paper test or 250 for the computer test is also acceptable. www.TOEFL.org
Admissions procedures
Applications

All applicants should put the following documents into an envelope and return it to the Admissions Officer at Cranfield School of Management:

(
2 copies of the application forms

(
2 sealed envelopes containing your references

(
Personal record form 

(
2 copies of your degree and/or professional certificates

(
GMAT and IELTS or TOEFL scores, where appropriate.

(
Application fee of £75.00.

Provided all your documentation is in order you will normally receive within 14 days either:

(
An invitation to attend for an interview and selection tests


or

(
A letter declining your application.

If you are unable to attend the interview when requested you should phone the admissions office on +44(0)1234 754431 or email MBAadmissions@cranfield.ac.uk to agree another date.

Interviews

All applicants who appear to possess the appropriate entrance requirements are invited to come to Cranfield for one of the regularly scheduled interview days.  We strongly encourage overseas candidates to come to Cranfield for an interview day.  This gives an opportunity to spend a day with us, absorbing the atmosphere and culture of the School as well as the chance to talk to current students about the programme.  If this is really not possible, we will arrange an interview with an alumnus or a telephone 
	interview with a member of faculty. Candidates who are not able to come to Cranfield for interview must submit an acceptable balanced GMAT score before we can consider their application.

If you live outside the UK but plan to visit either on business or for pleasure, we can arrange for an interview at the School to coincide with your visit.

Processing applications and arranging interviews overseas normally takes about 4 weeks.  The procedures for acknowledging receipt of your papers, for dealing with early and late applications and for reserving a place on the programme are the same as for applicants attending Cranfield for interview (see below).

The Cranfield interview day

The day at Cranfield will normally include:

(
An interview with a member of the faculty

(
A discussion with the Director of the MBA programme

(
Attendance at an MBA class

(
Lunch with some of the current MBA students

(
A tour of the School and its facilities

(
The Cranfield tests.  These aim to assess analytical skills, the ability to comprehend technical material quickly and to handle numerical problems.  If you have already taken GMAT and achieved a score of 600 or over you will not be required to take the Cranfield tests.

During the day you are encouraged to ask any questions which may concern you.

After the Cranfield day
(
Your application will be considered by the Admissions Board within a few days of the Interview day.

(
Applicants who are accepted will receive a formal offer of a place from the University’s Registrar soon after the Admissions Board meeting.


If we reject your application you will hear directly from the School of Management.
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	Reserving your place

The letter containing our offer will indicate a date, normally 3 or 4 weeks later, by which time we ask you to confirm your acceptance by the payment of a deposit of £200.


In addition you will be required to pay £2,000 towards the tuition fees by 1 June for the Full-time programme and 30 November for the Executive Part-time and the Executive Modular programmes.  Both these amounts are non-refundable but will be deducted from the total tuition fees payable upon registration at the beginning of the programme.  If you are being sponsored by your company a written guarantee of funding from your sponsor will be accepted in lieu of the deposits. If you decline or do not respond to our offer by the due date, your place will be given to another applicant.  If you decide at a later stage that you wish to reinstate your application you should write to the Admissions Officer at Cranfield explaining your changed circumstances.  The success of your reapplication will depend on the availability of places.

When to apply
Early applications

We start the selection process for the full-time programme in January and for the part-time and modular programmes in April.  We can, however, consider applications before these dates for candidates who require an early decision.  If you wish your application to be processed early you should send it to the Admissions Officer together with a covering letter giving the reason(s) why you need an early response, eg departure overseas or proposed visit to the UK.

Late applications

There is no final date for submission of applications.  However, it is likely that by June for the Full-time programme, and November  for the Executive Part-time and the Executive Modular MBA programmes, most places will have been filled.  Your name may then be placed on a waiting list and you will be advised if a place becomes available.


	Accommodation

A range of accommodation to suit various needs is available on campus.  The accommodation is not exclusive to the School of Management but is shared with the other faculties of the University.  In order to secure accommodation on campus it is necessary to make an application to the University Housing Office.  This cannot be done until you have been offered and accepted a place on the programme.


On successful completion of the admissions process, the University Registrar will send you a letter offering you a place on the programme.  With the letter you will  be sent a Decision Form and an Accommodation Application Form.  If you would like accommodation on the campus you must complete the accommodation form and return it with your completed Decision Form together with the £200 deposit.


It is in your interest to get an application for accommodation in as quickly as possible.

Accommodation for Executive Part-time and Modular MBA students is available in the Cranfield Management Development Centre (CMDC) or in Mitchell Hall. Students do not receive an accommodation application form but, on accepting their place, should make their own arrangements by contacting:

CMDC

Tel:  01234 752707 

Fax: 01234 754313

Mitchell Hall

Tel: 01234 754320

Fax: 01234 752287
	Queries & difficulties

We hope that you find this explanation of our admissions requirements and procedures helpful.  If you have any queries or difficulties concerning your application please contact:

The Admissions Officer

Cranfield School of Management

Cranfield, Bedford

England, MK43 0AL

Telephone:

Direct Line +44(0)1234 754431

Switchboard +44(0)1234 751122

Fax +44(0)1234 752439

Email: MBAadmissions@cranfield.ac.uk

We would prefer your application to be type-written.
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here

School of Management

MBA Programme Application Form

1.
Title of Course 

Commencing 


2.
I hereby apply for admission to the MBA Programme named above.  The information given in this form is correct.  If accepted as a student I will comply with all the regulations, conditions and rules made by the University.


Signed 

Dated 


3.
Personal Details


Family Name 

First Name(s) 



Title (Mr, Mrs, Dr, etc) 

Male/Female 



Date of Birth 

Place of Birth 



Marital Status 

No. of children 
Nationality 



1st Address Enter your present address for correspondence here

2nd Address If you plan to move you should enter your new address (if known) here.



Postcode 




Postcode 



Date until 

Date from 



Daytime Tel No 

Daytime Tel No 



Home Tel No 

Home Tel No 



Fax No 

Fax No 



Email 


We expect candidates from Europe to come to Cranfield for interview.  We also strongly encourage other overseas candidates to do so, but if this is not possible we will arrange an interview by telephone with a member of faculty.

(
I am able to come to Cranfield if invited for interview.

(
I am not able to travel to Cranfield for interview.

For University Use


Reject
[
]








Accept
[
]
Subject to 
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Part A - Your Education

1.
Schools attended since the age of 15

	Dates
	Name
	Location - state the county or country

	
	
	

	
	
	



School Examinations passed since the age of 15

	Dates
	Subject
	Qualification/Level
	Grade
	Dates
	Subject
	Qualification/Level
	Grade

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


2.
Higher Education

	Dates
	University, college or similar institution
	Subject
	Degree
	Results Achieved*
	Full or part-time

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



* Rank in class, class of degree, GPA, etc.

3.
Professional Qualifications

	Dates
	Professional Body
	Qualification Gained
	Full or part-time

	
	
	
	

	
	
	
	

	
	
	
	


4.
Prizes, Awards or Scholarships Gained

	

	


5.
Reasons for non-completion of any courses which you entered

	

	


6.
GMAT

	Date Taken/

To be Taken


	Verbal
	Quantitative
	Total
	Analytical Writing



If you are unable to come to Cranfield for interview you must enclose your GMAT certificate with your application.  


Part B - Your Career

1.
Career Summary (current or most recent post first)

	Dates

From m/y
	Dates

To m/y
	Employer
	Location
	Job Title
	Final Salary

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2.
Duties and responsibilities of your present or most recent post.


Please describe your current duties, responsibilities and position in your organisation as clearly as possible so that we may understand the depth of your experience and the contribution you can make to the MBA Programme.  If you have been in your present job for under 6 months you should also include details of your previous job.  If applicable, include how many staff are responsible to you, your budgetary responsibilities and the position of the person you report to.

	Nature of Employer’s business (principal products and/or services):    

Duties and responsibilities:   




Part C - You as a person

Please outline your career objectives and how the MBA will help you to achieve them.

	


What positions of responsibility have you held (not necessarily business related)?  What have you gained from this experience?

	


What single event or achievement has been most significant in your life?  What were the results of this event or achievement?

	


Describe an ethical dilemma you have experienced firsthand.  Discuss how you thought about and managed the situation.

	


Part D - Other Details

1.
English fluency


Fluency in English is a requirement for entry to the programme.  If English is not your first language or you have not been using it on a daily basis during the last five years you must take the IELTS or TOEFL test.  We require a score in band 7 for IELTS or a TOEFL score of around 600 (250 for the computer test).  If you have any doubts about whether you should take the tests, you should contact the Admissions Officer at Cranfield who will be happy to advise you.

	Is English your first language?  YES/NO
If not English what is your first language?

How long have you been speaking English and in what connection do you use it?

.................................................................................................................................

IELTS score..........................................TOEFL score.......................................................




2.
Other activities - give details of your hobbies, sporting activities and other outside interests, for example work in the community.

	


3.
Health

	Have you suffered from any physical or mental difficulty during the past 5 years which has required prolonged or intensive treatment?  YES/NO

If yes, please give brief details:

Do you have any mobility, dexterity, sight or hearing difficulty?  YES/NO

Please give details:

Are you registered as disabled?    YES/NO




4.
Referees


You should nominate two referees.  One should be an academic who can vouch for your performance on your degree.  The other should be someone who can comment on your performance in a recent employment.  It need not be your current employer.  Applicants who did not attend University should seek a reference from someone who had a supervisory role in their training.  If no such person is available then a second work reference may be given.  The Cranfield system requires you to send your referees the following Confidential Reference Forms with a self-addressed envelope which they should sign across the seal.  Please remember that it is your responsibility to obtain references and if necessary to remind your referees.

	
	Name
	Organisation
	Position

	Academic
	
	Tel No.
	

	Work
	
	Tel No.
	


5.
To which other business schools are you applying?

	



This is your opportunity to add any other information that you believe may influence our decision on your application. In addition, you may use this space to make a case for being awarded one of the Feeshare Scholarships.

	


Part E

1.
Applicants for Full-time MBA - Financial Position

	1.
Are you able personally to pay the cost of attending the course?  YES/NO

2.
Are you to be financially supported by your present employer?  YES/NO


If yes state to what extent and give the name and address of your employer 





2.
Applicants for Executive MBA (part-time) and Executive MBA (Modular)

	Applicants in full-time employment during this programme should obtain the agreement of their employer.




Yes
No

1.
Have you discussed your application with your employer
(
(
2.
Are they agreeable to releasing you for attendance at Cranfield on the specified dates?
(
(
3.
Are they prepared to provide you with financial assistance to meet the costs of the
(
(

programme?

4.
Are they prepared to provide you with facilities to undertake an in-company project
(
(

during the second year of the programme

5.
Name and Address of Employer 





Postcode 



Tel No 

Fax No 



Name and job title of contact with your Company 





3.
Source of Information

	How did you hear about the Cranfield course for which you are applying?

Advertisement
(
MBA Fair
(
Newspaper/journal article
(
AMBA
(
Personal recommendation
(
Prior contact with Cranfield
(
Directory/guide
(
British Council
(


Company recommendation
(
University Information on www.tigtag.com


4.
Equal Opportunities

	Cranfield University is committed to a policy of equal opportunity for all its students.  Monitoring the composition of the student body will help the University to take steps to ensure that it does not discriminate.  The information is used by the Department of Education & Employment and the Higher Education Statistics Agency.  The classification used is in accordance with that used in the census.

Ethnic Origin
I would describe my ethnic origin as (please tick box):

Pakistani
(
Indian
(
Bangladeshi
(
Asian other
(
Black African
(
White
(
Black Caribbean
(
Black other
(
Chinese
(
Other: (please specify)
(
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The Cranfield MBA Programme

Information for Referees

Cranfield School of Management is one of the leading University Business Schools in Europe.  It is one of the faculties of Cranfield University, which specialises in postgraduate teaching and research with an international reputation in management, aeronautics, engineering and other fields.

Our MBA programmes are among the largest and longest established in Europe.  We place considerable emphasis on the case method of teaching and it is important therefore that students can argue persuasively and defend their viewpoint.  Our goal is to equip students with a considerable specialist knowledge as well as a sound background in general management.

The first part of the programme concentrates on the basic elements of business management: finance and accounting; marketing; operations management; quantitative methods; information systems; the business environment and economics; organisational behaviour; and personnel management and industrial relations.  The second part provides the student with the opportunity to choose options according to his or her requirements.  A course in strategic management is compulsory.

Competition for places is intensive and we are looking for students who meet a number of criteria:

(
Applicants are normally aged between 26-36 and are ambitious people.

(
Potential for Managerial Responsibility - When they leave Cranfield, our students must be capable of “real achievement” in a managerial role.

(
Motivation - The programme is demanding both mentally and physically and we know that participants who are not totally committed will not make the grade.

(
Experience - Virtually all MBAs have at least three years of work experience post-qualification; two-thirds have more than five years.  The structure of our programme enables maximum benefit to be obtained from an exchange of experience.

(
Qualifications - Students normally have a good first degree and/or professional qualifications.  We admit a small number of exceptional students without prior formal qualifications.

Our admissions procedure to assess candidates’ attributes is complex and comprehensive.  It involves two references: one academic and one business based, a formal individual interview with a faculty member and a whole afternoon of verbal, quantitative and other tests, as well as detailed scrutiny of the applicant’s career and achievements.

Any information provided will be treated in the strictest confidence and is for University use only.
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CONFIDENTIAL REFERENCE FORM
The Cranfield MBA Programme

	To the Applicant (please print)

Family Name 


First Name(s)

Date of Birth


Programme Applied for 

Date 


Please send this form together with the separate sheet, “Information for Referees” and a self addressed envelope to your referee.

To the Referee
The person named above is applying for admission to the MBA programme at Cranfield School of Management and we would appreciate your help in assessing the suitability of the applicant for this course.  Information supplied by referees provides an important input into the admission process.  Further details of the programme and the demands it makes on students appear on a separate sheet which accompanies this form.

When you have completed this form please return it to the applicant in the enclosed pre-addressed envelope.  Alternatively you may send it direct to The Admissions Officer, Cranfield School of Management, Cranfield, Bedford, MK43 0AL, telephone +44(0)1234 754431, fax +44(0)1234 752439.  Your help in dealing with this reference promptly will be greatly appreciated.  We will not normally invite the applicant to interview until we have received this reference form.

Name of referee 


Organisation 

Position 


How long have you known the applicant (years)? 


When did you last have regular contact with the applicant (years)? 


Describe the capacity in which you knew the applicant 


Is the applicant still with your organisation?  YES/NO          If not, when did he/she leave? 


Please detail any personal circumstances which might affect the applicant’s performance on an intensive and demanding programme.




	Describe the applicant’s strengths and weaknesses.

Please comment on any task, project or other situation in which the applicant has been involved which may demonstrate his or her potential as a manager.




	Please rank the applicant on the following scales where 1 is below average and 5 is above average.

	
	Low

1
	2
	Average

3
	4
	High

5
	Not

known

	Technical competence
	
	
	
	
	
	

	Perseverance and motivation
	
	
	
	
	
	

	Emotional maturity and stability
	
	
	
	
	
	

	Verbal communications
	
	
	
	
	
	

	Ability to work with others
	
	
	
	
	
	

	Potential to be a successful manager
	
	
	
	
	
	

	Overall assessment
	
	
	
	
	
	


	Finally.  Please comment on the rankings which you have given and on any other factors which you believe should be drawn to the attention of the Admissions Committee in assessing the suitability of this candidate for our programme.

Signed

Dated 





THANK YOU FOR GIVING YOUR TIME TO COMPLETE THIS REFERENCE FORM
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The Cranfield MBA Programme

Information for Referees

Cranfield School of Management is one of the leading University Business Schools in Europe.  It is one of the faculties of Cranfield University, which specialises in postgraduate teaching and research with an international reputation in management, aeronautics, engineering and other fields.

Our MBA programmes are among the largest and longest established in Europe.  We place considerable emphasis on the case method of teaching and it is important therefore that students can argue persuasively and defend their viewpoint.  Our goal is to equip students with a considerable specialist knowledge as well as a sound background in general management.

The first part of the programme concentrates on the basic elements of business management: finance and accounting; marketing; operations management; quantitative methods; information systems; the business environment and economics; organisational behaviour; and personnel management and industrial relations.  The second part provides the student with the opportunity to choose options according to his or her requirements.  A course in strategic management is compulsory.

Competition for places is intensive and we are looking for students who meet a number of criteria:

(
Applicants are normally aged between 26-36 and are ambitious people.

(
Potential for Managerial Responsibility - When they leave Cranfield, our students must be capable of “real achievement” in a managerial role.

(
Motivation - The programme is demanding both mentally and physically and we know that participants who are not totally committed will not make the grade.

(
Experience - Virtually all MBAs have at least three years of work experience post-qualification; two-thirds have more than five years.  The structure of our programme enables maximum benefit to be obtained from an exchange of experience.

(
Qualifications - Students normally have a good first degree and/or professional qualifications.  We admit a small number of exceptional students without prior formal qualifications.

Our admissions procedure to assess candidates’ attributes is complex and comprehensive.  It involves two references: one academic and one business based, a formal individual interview with a faculty member and a whole afternoon of verbal, quantitative and other tests, as well as detailed scrutiny of the applicant’s career and achievements.

Any information provided will be treated in the strictest confidence and is for University use only.
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CONFIDENTIAL REFERENCE FORM
The Cranfield MBA Programme

	To the Applicant (please print)

Family Name 


First Name(s)

Date of Birth


Programme Applied for 

Date 


Please send this form together with the separate sheet, “Information for Referees” and a self addressed envelope to your referee.

To the Referee

The person named above is applying for admission to the MBA programme at Cranfield School of Management and we would appreciate your help in assessing the suitability of the applicant for this course.  Information supplied by referees provides an important input into the admission process.  Further details of the programme and the demands it makes on students appear on a separate sheet which accompanies this form.

When you have completed this form please return it to the applicant in the enclosed pre-addressed envelope.  Alternatively you may send it direct to The Admissions Officer, Cranfield School of Management, Cranfield, Bedford, MK43 0AL, telephone +44(0)1234 754431, fax +44(0)1234 752439.  Your help in dealing with this reference promptly will be greatly appreciated.  We will not normally invite the applicant to interview until we have received this reference form.

Name of referee 


Organisation 

Position 


How long have you known the applicant (years)? 


When did you last have regular contact with the applicant (years)? 


Describe the capacity in which you knew the applicant 


Is the applicant still with your organisation?  YES/NO          If not, when did he/she leave? 


Please detail any personal circumstances which might affect the applicant’s performance on an intensive and demanding programme.




	Describe the applicant’s strengths and weaknesses.

Please comment on any task, project or other situation in which the applicant has been involved which may demonstrate his or her potential as a manager.




	Please rank the applicant on the following scales where 1 is below average and 5 is above average.

	
	Low

1
	2
	Average

3
	4
	High

5
	Not

known

	Technical competence
	
	
	
	
	
	

	Perseverance and motivation
	
	
	
	
	
	

	Emotional maturity and stability
	
	
	
	
	
	

	Verbal communications
	
	
	
	
	
	

	Ability to work with others
	
	
	
	
	
	

	Potential to be a successful manager
	
	
	
	
	
	

	Overall assessment
	
	
	
	
	
	


	Finally.  Please comment on the rankings which you have given and on any other factors which you believe should be drawn to the attention of the Admissions Committee in assessing the suitability of this candidate for our programme.

Signed

Dated 





THANK YOU FOR GIVING YOUR TIME TO COMPLETE THIS REFERENCE FORM

CRANFIELD SCHOOL OF MANAGEMENT

MBA Programme 

PERSONAL RECORD FORM
This form will be passed to the Graduate Programmes Administration Office and the details you supply will be used when creating name badges, learning teams, email addresses etc for your time at Cranfield.

Please complete this form clearly type-written or by hand in black ink  
	Course 

Commencing 


First Name(s) 

Surname or Family Name


Name by which you would like to be known at Cranfield


Eg You might prefer to be called by a shortened version of your first name, by your middle name, a “nickname” or your family name only.

Current Email address:……………………………………………………………………………………………………………….

Age at start of Programme 

Marital Status 


Male/Female 

First Language 


Nationality 

Number of Years Work Experience 


University/College

Date 


First Degree Subject 

Grade 

Date 


Higher Degree Subject 

Grade 

Date 


Professional Qualification 

Date 


Professional Discipline or Job Function


Eg  Marketing, HR Management, Consultancy, Operations Management, Information Systems/Technology, Armed Forces etc

Work Experience:

Company
Job Title
Date
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